Goal Statement:  Educators will be able to create and maintain a classroom website designed to increase communication with their students using the online website builder Yola







































Create an account


1





Open web browser


1.1





Go to www.yola.com


1.2





Click “Get Started Now”


1.3





Fill out account creation form


1.4





Pick template for first site


1.5





Add text box, save, and publish work
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Click and drag text box onto screen


2.1





Move text boxes around on the screen


2.2





Use the save button
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Use the preview button


2.4





Use the publish button


2.5





Tell Yola where your site will be hosted


2.6





Enter and edit text
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Use bold, italics, and underline


3.4





Use the text color feature


3.3





Use the text size feature


3.2





Click inside text box and type


3.1
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Adding pages and editing the navigation menu
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Change navigation order
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Rename page


4.4





Open navigation menu
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Create page


4.2





Use the add page button


4.1





Link to other pages on your site
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Type site name and use link feature
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Copy and paste URL


5.2





Create text box


5.1





Adding Hyperlinks
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Upload multiple pictures
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Explore file manager


6.3





Upload pictures


6.2





Insert picture box


6.1





Adding pictures
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Copy and paste URL
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Add YouTube Widget
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Find YouTube video


7.1





Adding YouTube videos
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Add Google Gadget widget
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Go to settings
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Open Gmail
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Adding Google calendar
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Copy “embed this Calendar”


8.2.3





Your calendar
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Paste code into box
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Calendar settings


8.2.1








Upload file to be downloaded


9.4





Add file widget
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Use text box to identify download
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Add new page


9.1





Add download section
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Basic text editing 


knowledge





Basic web browsing


 knowledge





Be able to use a


 mouse and keyboard











